WAVERLEY BOROUGH COUNCIL

REHABILITATION OF OFFENDERS ACT 1974 (EXCEPTIONS) ORDER (AS AMENDED)
The Council welcomes applications from ex-offenders and will only consider an applicant’s criminal record where the conviction is relevant to the post.  Any information given will be examined by Human Resources and only considered in relation to the particular post for which you are applying. 

We would draw your attention to the following statement

“Because of the nature of the work for which you are applying, this post is exempt from the provisions of Article 4(2) of the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended).  Applicants are, therefore, not entitled to withhold information about current convictions which for other purposes are “spent” under the provisions of the Act.” 

Therefore you must disclose all criminal convictions regardless of the nature of the sentence or the length of time of the conviction. 

HAVE YOU EVER BEEN CONVICTED OF A CRIMINAL OFFENCE OR BEEN THE SUBJECT OF A CONDITIONAL DISCHARGE OR A PROBATION ORDER?

YES/NO
If you answered “Yes” please give details:

	Offence
	Details
	Sentence
	Date of Sentence

	
	
	
	


DECLARATION

I understand that if it is found that I have withheld information or included any false or misleading information above, any offer of employment may be withdrawn, or if appointed this will render me to dismissal without notice.

I understand that the information provided will be kept securely be the Council.

I hereby declare that all the information provided is accurate.

Date
: ...............................................................

Full name (please print): ...................................................................................

ips/proced/042
REHABILITATION OF OFFENDERS ACT 1974 (EXCEPTIONS) ORDER, 1975 (AS AMENDED)
This form is to be completed by all applicants applying for posts with Waverley Borough Council which fall into the following categories:-

1.
Any employment by a local authority in connection with the provisions of social services or by any other body in connection with the provisions by it of similar services, being employment which is of such a kind as to enable the holder to have access to any of the following classes of person in the course of his/her normal duties, namely:


(i)
persons over the age of 65;


(ii)
persons suffering from serious illness or mental disorder of any description;


(iii)
persons addicted to alcohol or drugs;


(iv)
persons who are blind, deaf or dumb;


(v)
other persons who are substantially and permanently handicapped by illness injury or congenital deformity.

2.
Any office or employment concerned with the provision to persons aged under 18 of accommodation, care, leisure and recreational facilities, schooling, social services, supervision or training, being an office or employment of such a kind as to enable the holder to have access in the course of his/her normal duties to such persons, and any other office or employment the normal duties of which are carried out wholly or partly on the premises where such provision takes place. 

3.
Certain other professions/employments are exempt from the provisions of the Rehabilitation of Offenders Act, they include:-


-
employment for purposes of licensed hackney carriage or private hire drivers;


-
employment for the purposes of licensed street traders or street collectors;


-
barrister, solicitor;


-
chartered or certified accountant;


-
teacher;


-
legal executive; or


-
any employment which is concerned with the provision of health services and which is of such a kind as to enable the holder to have access to persons in receipt of such services in the course of normal duties.

* * * * * * * * * *

The information you have provided on this form will be held securely by Waverley Borough Council and will only be used as part of our pre-employment process.
Your information will be shared internally with members of Human Resources. Waverley Borough Council will hold your personal information from this form within your employee file for the duration of your employment plus 7 years.

If you have any queries about how we handle your data please contact hr@waverley.gov.uk.
