Values and Behaviours

Job Description

Job Title:		Principal Planning Infrastructure Officer

Pay Grade:		W6
	
Directorate:		Place and Digital

Team:			Planning Policy

Reporting to:	Planning Policy Manager

Responsible for: 	Cil and Planning Benefits Officer

Job Purpose:
To coordinate and manage the Council’s Community Infrastructure Levy (CIL) and S106 activities. To work collaboratively with Politicians, infrastructure providers and senior officers to identify and deliver priorities for expenditure and in doing so to work collaboratively with key stakeholders. To directly manage the Councils CIL and Benefits officer and to coordinate staff involved in the collection of CIL and S106. To act as lead officer on complex CIL cases, including cases of non-payment.
To lead on infrastructure planning policy work, including the preparation of an Infrastructure Delivery Plan. To work with infrastructure providers and coordinate with internal and external stakeholders to secure effective planning for and delivery of necessary infrastructure to support the Boroughs future growth and development needs. 
To assist the preparation and delivery of the Local Plan, and other planning policy documents to meet identified development needs in a sustainable manner with the necessary supporting infrastructure. 

Main Tasks:
1. To directly line manage the CIL and Planning Benefits Officer and have oversight of the administrative functions and monitoring activities of CIL and Section 106 regimes across the Councils Planning service.
2. To provide technical advice on the application of CIL Regulations to complex and major developments.
3. Lead on cases of non-payment of CIL and non-compliance of S106 obligations and developer contributions. To liaise with developers, planning enforcement and legal colleagues as appropriate in respect of non-payment/non-compliance, including attending appeal or court proceedings as necessary. To respond to specific requests for a review of CIL liability, in accordance with CIL Regulation 113 appeals and support the wider Planning service with any other appeals as required. 
4. Work in partnership with the development management team during pre-application discussions on S106 negotiations, to achieve the best outcomes for the Council and its partners. 
5. To advise the Council on national legislation and policy changes on S106 and CIL, and advising on updates to the Councils CIL scheme, and to lead on any scrutiny/review work.
6. To oversee maintenance of accurate records of S106 and CIL liable schemes, including supporting officers conducting site visits as required and ensuring data is regularly and correctly inputted into Exacom. 
7. Work with Corporate partners, residents, members and other stakeholders to identify infrastructure priorities and to take a lead role in producing and thereafter updating an Infrastructure Delivery Plan and funding statement. 
8. Prepare and present reports to Council members, senior managers and other stakeholders on the collection and spending of S106 and CIL including production of the annual Infrastructure Funding Statement (to publicise the strategic and local infrastructure improvements that have benefited from CIL expenditure). 
9. Co-ordinate and assess S106/CIL bids and make recommendations to senior managers/CLT and members. 
10. Develop and manage effective partnership arrangements with infrastructure providers, in order to understand the Borough’s existing and future infrastructure requirements, and mechanisms for delivery. 
11. To assist with the preparation, delivery, and monitoring of the statutory Local Plan, and other planning policy documents to meet identified development needs in a sustainable manner. To ensure all development is planned in a coordinated manner with necessary supporting infrastructure. 
12. Co-ordinate the development of guidance to support the DM Team in negotiating S106/CIL, such as a guidance document for developer contributions as well as a CIL enforcement policy.
13. Oversight of the Councils external and internal NCIL processes and procedures.

People Management:
· To line manage the CIL and Planning Benefits Officer and co-ordinate all staff involved in the administrative and monitoring of CIL and Section 106 .
· To advise on and lead (as the 'client'), in conjunction with the Planning Policy Manager, the appointment of consultants (for local plan and infrastructure work), including the preparation of tender briefs, the assessment of consultant's submissions, and to be responsible for managing consultants' work and reporting the outcomes. 
· To assist the Planning Policy Manager in the direct line management, supervision, and development of Planning Policy team members in order to ensure a high performing Planning Policy Team.
· Deputising for the Planning Policy Manager in their absence. 

Service Management:
· To act as contract manager for the Exacom system, ensuring the development and implementation of ICT software to support CIL and Section 106 work. 
· Liaise with other districts and boroughs to share best practice on infrastructure planning. 
· To work with Councils Legal team to approve wording of legal agreements relating to S106 obligations and CIL/SANG spend.

Financial Responsibility:
· Liaise with relevant departments including Finance, Leisure, Green Spaces and Housing to pro-actively anticipate when payments will be received, regularly update departments on S106/CIL/SANG funding available, understand department spending plans and maintain accurate central records of funding, allocation and spend.
· Work directly with the Councils finance team to ensure all Cil collected and all S106 obligation payments collected are correctly coded/budgeted/allocated as appropriate. 
· To oversee implementation of approved NCIL and Strategic Cil applications and allocations; ensuring accurate maintenance of record of spend. 

Other Responsibilities:
· To maintain a thorough and up to date knowledge of new legislation, policy and procedures relevant to planning, with a focus on infrastructure.
· To identify and evaluate legislative changes and good practice from other authorities and statutory bodies. 
· To lead on the delivery of relevant training events for officers and Councillors on Cil/S106 and where required, attend evening meetings and present items to committee and attend other meetings and events to represent and speak on behalf of the Council. 
· To undertake other duties as directed by the Head of Planning and Planning Policy Manager.



Person Specification

	 Criteria
	 Standard
	E/D
	Measure

	Education & training
	· Relevant degree. 
· Full Member of the Royal Town Planning Institute or possessing equivalent experience and qualifications required for membership. 
1. Knowledge of management techniques 
· Management Qualification
	E
E


D
D
	A
A


A/I
A/I

	Experience
	· Significant Knowledge of the planning system, planning policy and developer contributions (CIL and S106) and related legislation
· Experience of infrastructure planning. 
· Experience of operating in a political environment. 
· High degree of numeracy/ability to do complex CIL calculations
· Supervising and providing clear and consistent advice to less experienced team members   
· Knowledge of Exacom Software
· Excellent oral & written communication skills. 
· Excellent presentation skills. 
· Excellent report writing skills. 
· Competent in using Microsoft IT packages. 
· Use of a planning database system and GIS 
· Providing clear and concise advice and guidance to Council Members and team members 
· Highly developed negotiation, analytical, written and presentation skills.
· Budget Management experience
· Procurement and contract management experience
	
E


E

E

E

    E

    D
E
E

E
E
E
E


E

D
D
	
A/I


A/I

A/I

A/I

A/I

     A/I
A/I
A/I

A/I
A/I
A/I
A/I


A/I

A/I
A/I

	Special Requirements
	· Committee Attendance. 
· Full driving licence. 
· Occasional need to work outside of normal working hours.
	E
E
E
	A/I
A/I
A/I



Key:
E = Essential, D = Desirable, 
A = Application Form, I = Interview, P = Presentation




Candidate Screening

	Does Rehabilitation of Offenders Act 1974 apply?

	Yes 

	Disclosure and Barring Service check required and level

	No

	Is this a Politically Restricted Post?

	No

	Does this role have emergency responsibilities?

	No
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	[bookmark: _Hlk221118842]Teamwork
Working together across teams, partner organisations and communities to achieve shared goals.
	Honesty
Acting honestly and openly in all communications and decisions.
	Respect
Valuing diversity, treating everyone with dignity, and ensuring fairness.
	Innovation
Encouraging new ideas, continuous improvement, and embracing change with strength, flexibility, and a recognition that being better doesn’t have to cost money.
	Value-Led
Public Service is at our core; putting the needs of residents at the heart of decisions, focusing on meaningful outcomes and striving for excellence.
	Empowerment
Supporting staff to take initiative and influence their work, maintaining high standards of conduct, competence, and ethics.

	
Listen to each other, share knowledge and expertise to achieve our goals. 

Take responsibility and work proactively. 

Work collaboratively, building productive relationships, finding common ground and helping each other to achieve shared outcomes. 

Be united across teams, as a single organisation, without silos, to meet our residents’ needs.


	
Be transparent in our decision-making, proactively sharing explanations and building trust between the Council and residents/customers. 

Communicate openly, showing respect and understanding. 

Exchange reflections and constructive suggestions to improve the way we work, without blame or judgement. 

Be authentic and our actions match our words: we say what we mean, and we do what we say we will do.
	
Value new and different ideas and listen actively to all points of view, even if we disagree. 

Treat everyone (residents, customers, partners and staff) fairly and create an inclusive environment where everyone feels respected and are accountable. 

Embrace diversity, appreciating its benefits and getting the most out of its opportunities, so everyone feels valued and included. 

Take time to recognise, acknowledge and appreciate each other and celebrate successes, so we know our voices are heard and our actions are valued.
	
Challenge the status quo, embracing change and adapting to meet future demands. 

Continuously learn and develop, using data and experience, and listening to residents and customers, to recognise what’s working well and what we can do differently.

Maximise opportunities to improve; building on our existing skills, processes, infrastructure, technology and tools to be the best we can be. 

Encourage and welcome new ideas, discovering new ways of doing things, finding creative solutions to problems and turning uncertainty into opportunities.
	
Always keep our residents and customers in mind and are committed to delivering the best we can, while spending public money wisely.

Hold ourselves to high standards, acting as a role model. 

Live by our values and are focused on outcomes.

Prioritise wellbeing, leading with compassion and empathy.
	
Serve our residents and customers proactively and decisively, confident in our authority, autonomy and areas of expertise, and making courageous decisions. 

Support residents and customers to be as independent as possible, promoting self-service for those who want it, so we can provide greater support to those who need it.

Trust each other, and challenge unprofessional behaviour.

Actively create the environment and opportunities for learning and skills development, and each of us takes responsibility for making the most of them.
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