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Role Profile for principal litigation lawyer    
Role Title: Principal Litigation Lawyer
Service: Legal and Democratic Services
Location: Surrey Heath House, Knoll Road, Camberley, Surrey, GU15 3HD
Reporting To: Head of Legal and Democratic Services

Role Purpose
To Provide clear and practical advice to the Council, to be responsible for the day-to-day conduct of litigation matters for the Council, this will include both civil and criminal cases.  To undertake advocacy before various courts and tribunals (including higher Courts where qualified), to take personal responsibility for the more complex litigation matters and supervise junior staff in routine matters.

The post holder will be required to work with a minimum of supervision under the general guidance of the Head of Legal and Democratic Services. 

Main Duties and Accountabilities
Knowledge and Expertise
· To take full responsibility for a variety of criminal and civil litigation matters. To provide support, advice and guidance to Council departments on the contentious aspects of all areas of the Councils work, including but not limited to, contracts, property transactions, licensing, debt recovery, environmental health, Employment, Town & Country Planning including enforcement action, injunctive proceedings and Judicial Review.
· To undertake legal work in the High Court, County Court, Magistrates Court, and Employment Tribunals, including drafting summons, claim forms, pleadings and other courts papers and undertaking advocacy as appropriate.
· To have conduct of high profile, complex legal cases.
· To provide sound and timely legal advice to officers, and members.
· To be the principal legal advisor to the Licensing Committee and subcommittee meeting, this may include attendance at evening meetings.
· To instruct Counsel in appropriate cases and monitor the cost of such instructions to ensure the Council stays within budget.
· To represent the Head of Legal and Democratic Services by advising members and officers in public meetings such as Licensing subcommittee and other meetings as appropriate which may involve attendance at evening meetings.
· Undertake Legal research and provide clear advice to officers and members.
· To deal with contentious lease renewals including section 25 and 26 notices and any related attendance at court.
· To understand and implement the Council’s responsibilities regarding Data Protection.
· To act as the Council’s lead officer in connection with the responsibilities and duties under the Regulation of Investigatory Powers Act 2000.
· To make judgements on when to settle cases or proceed with the Court proceedings considering risk, cost, and analysis of the Council’s prospect of success.
Creativity and Innovation
· To be able to work without supervision, planning work outcome and prioritising work in accordance with legal or statutory timescales and according to deadlines set by the Head of Legal or client department, SLA or the Courts.
· The ability to identify imaginative legal solutions to meet the Council’s objectives.
· Maintain work files and keep them up to date on the legal case management system.

Financial Accountability
· To assess the risk (including financial risks) to the Council associated with any legal work undertaken by you on behalf of the Council.
· To recover costs associated with all work transactions wherever possible.

Impact upon the Organisation & the Community
· To act as the Council’s advocate when required and be able to advise officers and members on a wide range of complex legal matters relating to all Council functions.
· Attendance at officer meetings and Committees as appropriate representing the Head of Legal and Democratic Services.

Management & Supervisory Responsibilities
· To assist the Head of Legal and Democratic Services as required by providing advice and assistance to junior members of the team.

Initiative & Independent Action
· To work with the minimum of supervision on their legal casework and in accordance with the risk profiles relevant to this post. However, appreciating the importance of keeping the Head of Legal and Democratic Services briefed on high profile cases.
· To adapt and develop legal arguments for litigation matters and during advocacy to think in the moment to respond to opposing Counsel.

General
· To attend officer and member meetings or working groups to advise on progress of matters or to provide general legal advice.
· To draft instructions to counsel and liaise with counsel on legal matters under your supervision and direction.
· To undertake any other duties as required by the Head of Legal and Democratic Services commensurate with the senior level of this post.
· This post is politically restricted under section 2 of the Local Government and Housing Act 1989.

Continuous Professional Development
· To hold a current practising certificate.
· A willingness to undertake appropriate professional development.

Customers and Contacts
Important Internal Relationships
· To cultivate positive working relationships with officers and members across the Authority at all levels.
· To ensure a high level of client care in the provision of legal advice.

Important External Relationships
· To represent the Council as appropriate with other Councils, external legal representatives, relevant government departments, Courts, and Tribunals.



Additional Requirements
· To continuously suggest/improve and/or update processes and procedures by digitalisation and streamlining with a view to maximising effectiveness, efficiency and to enable data sharing.

· To work collaboratively with colleagues in accordance with our corporate values and policies to achieve the Council aims and objectives.

· Ability to work from home if required, with access to reliable fast broadband connectivity.

· No contra-indications in personal background or criminal record indicating unsuitability in this role.

· Legally entitled to work in the UK.

· Ability to participate in the Council’s out of hours Civil Emergency arrangements. 

· Carries out any other duties commensurate with the grade of this post as is required of the Council. 
· 

Principal Litigation Lawyer - Person Specification
Qualifications and Training
	Criteria
	Essential or Desirable
	Application (A),
Interview or
Assessment (A/I)

	Qualified Solicitor, Barrister or Legal Executive.
	Essential
	A, A/I

	Current Practising certificate.
	Essential
	A, A/I



Knowledge and Experience
	Criteria
	Essential or Desirable
	Application,
Interview or
Assessment

	Experience of conducting civil litigation in the County and High Court.
	Essential
	A, A/I

	Experience of conducting criminal litigation in the Magistrates and Crown Court.
	Essential
	A, A/I

	Experience of personally conducting advocacy in the County and Magistrates Courts.
	Essential
	A, A/I

	Experience of advising at Licensing subcommittee hearings within a local authority.
	Desirable
	A, A/I

	Experience of drafting Court papers such as summons, claim forms, pleadings etc.
	Essential
	A, A/I

	Experience of working in a local authority and knowledge of local government law.
	Desirable
	A, A/I



Skills and Relations with People
	Criteria
	Essential or Desirable
	Application,
Interview or
Assessment

	The ability to demonstrate sensitivity to Member’s and Officer’s needs, and to the wider political and corporate issues. 
	Essential
	A, A/I

	The ability to communicate difficult and complex messages effectively at all levels, demonstrating effective negotiation skills and the ability to manage hostility.
	Essential
	A, A/I

	Excellent communication skills, both orally and in writing.
	Essential
	A, A/I

	A high degree of probity and integrity.
	Essential 
	A, A/I

	A high level of understanding of the need to maintain confidentiality and the ability to give the right people the right information to achieve the objective.
	Essential
	A, A/I



Creativity and Innovation
	Criteria
	Essential or Desirable
	Application,
Interview or
Assessment

	A proven ability to develop practical solutions to a wide variety of complex problems.
	Essential
	A, A/I

	The ability to assess and manage the risks to the Council.
	Essential
	A, A/I

	The ability to manage relationships with members of the public and other stakeholders effectively.
	Essential
	A, A/I

	The ability to prioritise work to deliver on time, on budget and to agreed quality standards.
	Essential
	A, A/I

	Demonstrates a high level of project management skills.
	Essential
	A, A/I



Financial Accountability
	Criteria
	Essential or Desirable
	Application,
Interview or
Assessment

	Secures value for money.
	Essential
	A, A/I

	Challenges existing practices and promotes initiatives for new and more efficient use of resources.
	Essential
	

	Manages contracts and relationships with suppliers effectively.
	Essential
	

	Supports cohesive partnerships with other public and private sector organisations to maximise funding opportunities.
	Desirable
	






Impact upon the Organisation and the Community
	Criteria
	Essential or Desirable
	Application,
Interview or
Assessment

	Ability to work as part of a team
	Essential
	A, A/I

	This post is politically restricted under Section 2 of the Local Government and Housing Act 1989
	Essential
	A



Management and Supervisory Responsibilities
	Criteria
	Essential or Desirable
	Application,
Interview or
Assessment

	Empowers and motivates colleagues and staff and builds effective teams and relationships.
	Essential
	A, A/I

	Encourages all staff by example to develop their potential.
	Desirable
	A, A/I

	Makes best use of skills and resources when leading a team.
	Desirable
	A, A/I

	Responds to feedback from colleagues
	Essential
	A, A/I



Initiative and Independent Action
	Criteria
	Essential or Desirable
	Application,
Interview or
Assessment

	The ability to work unsupervised and on their own initiative.
	Essential
	A, A/I

	A proven track record of providing a quality legal service.
	Essential
	A, A/I


Additional Requirements
	Criteria
	Essential or Desirable
	Application,
Interview or
Assessment

	
	
	

	
	
	



Safer Recruitment & DBS Requirements
· Our organisation is committed to safeguarding and promoting the welfare of children, young people, and vulnerable adults, and expects all staff to share this commitment.
· No Check Required / Basic Check / Standard Check / Enhanced Check / Enhanced Adult & Child Barred
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