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Job Description

Job Title:		Head of Legal Services and Deputy Monitoring Officer

Pay Grade:		W9

Directorate:		Corporate Resources

Team:			Legal Services

Reporting to:	Director of Legal and Democratic Services

Budgetary Responsibilities:
Legal Service Budget of £500,000

Job Purpose:
Responsible to the Director of Legal and Democratic Services for the provision of an effective, high quality and responsive legal service to the Council in all its areas of operation. 


Main Tasks:
1. To be responsible for the overall day to day management, organisation and direction of the work of Legal Services. 
 
2. To act as the deputy for the Director of Legal and Democratic Services and in the absence of the Council’s Monitoring Officer act as the Council’s Monitoring Officer in accordance with Section 5 of the Local Government and Housing Act 1989
 
3. To directly support the Monitoring Officer as the Deputy Monitoring Officer by providing advice and assistance. 
 
4. To provide a comprehensive, effective, high quality and responsive legal service to the Council, in accordance with corporate objectives. 
 

5. To support the delivery of key corporate priorities including effective financial management and delivery of key transformation programmes

6. To attend such Council, Committee and Executive meetings as may be required for the purpose of providing legal and constitutional advice. 
 
7. To develop and maintain effective working relationships with Elected Members and officers so that they are well informed and involved.  
 
8. To provide legal advice to the Council, its officers and Members on any area of law and procedure relevant to the Council’s activities. 

9. To ensure that all areas of Legal Services meet the customers’ needs and deliver services to the highest standards.

10. To manage and develop the resources of Legal Services, in order to ensure maximum value from their utilisation and continuous improvement in performance of both individuals and the Service as a whole.
 
11. To act as the Council’s legal adviser in its dealings with third parties. 
 
12. To undertake legal casework in, particularly the more complex work undertaken by the Council and its joint venture partners. 
 
13. To act as a mentor to others. 

14. This is a politically restricted post

15. The duties and responsibilities outlined in this job description are indicative of the role; however they are not exhaustive and may be subject to change.  In addition, you will be required to undertake other reasonable duties as directed by your manager.

People Management: (where applicable)

· Up to 8 direct reports

Other Responsibilities:

· To undertake other duties which may arise or as may be delegated from time to time, commensurate with the skills required for this post.



Person Specification
Key:
E = Essential, D = Desirable, 
A = Application Form, I = Interview, P = Presentation

Please list as required.

	 Criteria
	 Standard

	E/D
	Measure

	Education & training
	· Admitted Solicitor or Barrister with appropriate, post qualification experience

	E
	A

	Experience
	· High level of legal expertise, with a sound knowledge of local government law. 

	E
	A / I

	
	· Ability to lead, manage and motivate teams of lawyers and legal support staff. 
	E
	A / I

	
	· Ability to work at corporate level and across departments, councils and other stakeholders to develop strategy and implement change.
	E
	A / I

	
	· Excellent analytical, written and oral communication skills.  
	E
	A / I

	
	· Numeracy and financial skills and the ability to manage budgets. 

	E
	A / I

	
	· Sound project management skills
	E
	A / I

	
	· Excellent interpersonal skills

	D
	A / I

	
	· A high level of political awareness and the ability to interact effectively with elected Members
	D
	A / I

	
	· Ability to drafting of complex property agreements 
	D
	A / I

	
	· Ability to draft bespoke and standard form contracts 
	D
	A / I

	
	· Ability to advise on property and contract matters

	D
	A / I

	
	· Ability to deal with Infrastructure Agreements, e.g. Section 38 Agreements
	D
	A / I

	
	· Ability to deal with Compulsory Purchase Orders 

	D
	A / I

	
	· Ability to advise on GDPR and DPA matters.

	D
	A / I



Candidate Screening

	Does Rehabilitation of Offenders Act 1974 apply?
	Yes
	Disclosure and Barring Service check required?
	No
	If yes, what level?
	Choose an item.
	Is this a Politically Restricted Post?
	Yes
	Does this role have emergency responsibilities?
	No	Choose an item. 





Role Map

	Behaviour
	Level Required (1-4)

	Shaping our Future
	3

	Leading our People
	3

	Delivering for our Customers
	3

	Making Change Happen
	3

	Team and Partnership Working
	3

	Communicating Openly
	3

	Performance Management
	3



Please refer to the Council’s Behavioural Framework for examples and indicators of the expected behaviour required at each level (this will be attached as a document to each job advert).
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