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Job description



	1.
	Post details

	

	
	Business Centre:  Planning	

	Post title	:	Tree Officer
                              (Planning and Housing)


	
	Section		:	Development Management

	Working hours	:	37


	
	Grade		:	9 – 10

	Work base	:	Civic Centre


	
	Prepared / agreed by :	
Development Manager
	Date		:	August 2023



	2.
	Organisational relationships

	

	
	Reports to :
Assistant Development Manager (Enforcement & Specialists)
 
Housing Technical Services Manager

Deputising responsibility :

None


	Directly supervises :
None

Indirectly supervises :
Contractors



	3.
	Responsibilities for:
	

	


	No specific responsibilities for equipment

	4.
	Job Purpose / objectives

To be responsible for carrying out the Planning Department’s statutory and non-statutory (including advisory) duties and responsibilities in relation to trees.  Providing professional arboricultural advice in respect of applications for works to protected trees and trees in conservation areas, assessing trees for protection, assessing development proposals in respect of impact on trees, and provide advice to members of the public and developers; to lead on tree related matters for Council-owned residential properties.  On a weekly average, the post would be 4 days planning work and 1 day housing work.


	5.
	Main duties of the post 
(see over page)
	Frequency
(daily, weekly, monthly, annually, etc)


	i)
	Planning 

1. Be responsible for your own caseload of applications for works to trees (including requests for Tree Preservation Orders) and any related appeals, requiring site visits, writing of concise reports justifying recommended decision with appropriate conditions and where necessary, assist applicants to achieve a suitable outcome .
1. Provide expert evidence and advice in recommending Tree Preservation Orders and working with the Council’s legal department in the issuing of new TPOs.
1. Provide professional advice to Planning Officers, other professionals and members of the public in regard to the impact of development on trees and landscaping in writing and verbally and the requirements for tree applications.
1. Provide professional advice to and support colleagues in the Planning Enforcement team in their investigations of unauthorised works to protected trees, including undertaking joint site visits and where necessary acting as a witness in any legal proceedings.
1. Contribute to the continuing improvement of the services the Development Management Team and the Housing Team provide and specifically assist in the organisation of a forum for tree surgeons, progress a project for the digital assessment of the condition of trees, and undertake reviews of existing Tree Preservation Orders.

	Daily and as required

	ii)
	Housing

a) To carry out tree inspections for the Housing department’s tree stock in accordance with the Council’s Tree Management Policy and write clear and concise reports with recommendations. 
b) Where required, to assist with the preparation and tendering of contracts within agreed timescales and supervise arboricultural contractors as appropriate to achieve the standards which are acceptable to the Council.
c) To provide advice on the design and organisation of tree planting for sites within the Housing Department’s remit.
d) Review the tree management policy
e) Maintain and update the database of the Housing Department’s tree stock

	
Daily and as required



	iii)
	To ensure that all activities under the post holder’s control are undertaken in such a way as to maintain proper Health and Safety standards and are in line with the Council’s Health and Safety policies, including the preparation and review of risk assessments and/or risk/benefit analyses 

	On going

	iv)
	To keep up to date (continuous professional development) in respect of statutory requirements, public responsibilities and all legal aspects of arboriculture.

	Monthly

	The above is a record of the main duties and responsibilities of this post at a given date. As necessary, following consultation, duties and responsibilities may change from time to time to meet the requirements of the service. 






Person specification

	Post
	Tree Officer
	Post no.
	E1250

	
	
	
	

	Completed by
	Development Manager
	Date
	May 2023



A  should be shown against each criterion to indicate whether it will be assessed from the application form (A.F) or at interview (Int).

	Essential
	How
assessed
	Desirable
	How
assessed

	Education & training
	A.F
	Int
	
	A.F
	Int

	
	
	
	
	
	

	Level 4 Diploma in Arboriculture or above

	
	
	ISA Tree Risk Assessment Qualification or LANTRA Professional Tree Inspection certificate or equivalent 

	
	

	
	
	
	Eligible for membership of the Arboricultural Association 

	
	

	
	
	
	Recognised qualification in Landscape Design
	
	

	Experience & knowledge

	
	
	
	
	

	Knowledge of the law and procedures relating to the protection of trees
	
	
	Experience of working in Local Government or similar environment
	
	

	Extensive knowledge of tree inspection techniques, risk assessment and fault diagnosis and maintenance techniques gained from practical experience

	
	
	Knowledge of trees in the wider landscape context including Ancient Woodland and Priority Habitats

	
	

	Ability to survey trees and to assess species, age, condition and amenity value, and to identify tree pests and diseases with working understanding of British Standards 5837 and 3998

	
	
	Understanding how trees contribute to high quality development proposals and effective use of landscaping
	
	

	Knowledge of Health and Safety requirements relating to tree works and ability to assess the impact of development on trees
	
	
	Understanding of GIS systems
	
	

	
	
	
	Validation of tree works applications
	
	

	
	
	
	
	
	

	Personal qualities/personality

	
	
	
	
	

	Passionate about the quality of the environment 

	
	
	
	
	

	Able to work independently and take initiative and work as part of a team

	
	
	
	
	

	Self-motivated and an ability to find suitable solutions to problems whilst remaining calm

	
	
	
	
	

	Able to build rapport quickly with professionals within and outside of the organisation
	
	
	
	
	

	Methodical approach and attention to detail 
	
	
	
	
	

	Has a flexible and positive ‘can do’ attitude and the ability to self-start projects

	
	
	
	
	

	
	
	
	
	
	

	Essential
	How
assessed
	Desirable
	How
assessed

	Skills
	A.F
	Int
	
	A.F
	Int

	
	
	
	
	
	

	Confident in the use of Outlook, Word and Excel 

	
	
	
	
	

	Ability to read plans
	
	
	
	
	

	Ability to negotiate with a variety of stakeholders to  achieve desired outcome  and able to prepare clear and concise with justification for your decision making

	
	
	
	
	

	An understanding of tree issues in relation to construction 

	
	
	
	
	

	Able to communicate effectively with non-specialists and explain technical matters in simple terms and handle difficult or contentious situations professionally

	
	
	
	
	

	Able to supervise others in the carrying out of tree works

	
	
	
	
	

	Able to organise and prioritise own workload by managing your time effectively and efficiently

	
	
	
	
	

	Ability to maintain information and record keeping
	
	
	
	
	

	Career objectives
	
	
	
	
	

	
	
	
	Looking to develop or progress in a career in arboriculture, landscape, planning or housing

	
	

	Special requirements
	
	
	
	
	

	
	
	
	
	
	

	Willing to work outdoors in all weather conditions
	
	
	
	
	

	Able to move across uneven and obstructed ground to inspect trees
	
	
	
	
	

	Has a full driving licence and a vehicle available for work use
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