                                                         Job Profile
	 Job purpose
 To undertake tractor work using industrial tractors and machinery in public Parks & Open spaces
 

	Main duties  
Operate tractors and associated trailed or mounted implements.
Carry outgeneral maintenance of sports grounds, pitch preparation of summer and winter sport pitches, including manual maintenance.
Drive and be responsible for Guildford Borough Council vehicles and plant including towing a trailer.Use the full range of grounds maintenance tools and equipment and powered hand tools.
Check and carry out routine maintenance and minor repairs of machinery, equipment and tools.
Erect and dismantle sports and other equipment.
Ensure the orderly conduct of the general public and facility users within the scope of relevant bylaws and regulations.
Liaise with club and facilities users on the ground if required when undertaking maintenance tasks.
Represent the council in a professional manner at all times, using tact, diplomacy and customer care skills effectively.
Report and record any defects in equipment, property, sports surfaces, which may arise, to the appropriate responsible person.
Complete such documentation as may be necessary, including time sheets, HAV record sheets, accidents reports and damage reports.
Use herbicides, pesticides and fertilisers appropriately ensuring that health and safety regulations are adhered to at all times.
Oversee and direct new staff/trainees in their duties if required.
Carry out general maintenance including hoeing, raking, grass cutting, strimming, edging, hedge trimming, pruning, litter picking, and bin emptying leaf clearance and manage the tools and equipment used.
You may be required to work occasionally on a weekend rota taking time off in lieu during the normal working week.
Any other duties consistent with the requirements of the post or to cover staff absence in similar roles as may be requested by management.
 

	This job description reflects the core activities of the post.  As the service and the post-holder develop, there will inevitably be some changes to the duties for which the post is responsible, and possibly to the emphasis of the post itself.  We expect that the post-holder will recognise this and will adopt a flexible approach to work.  This could include undertaking relevant training where necessary. The line manager will consult the post-holder if significant changes to the job description become necessary.  Any changes will be reflected in a revised job description.


 



Person specification
	This section describes the knowledge, experience and competence required by the post-holder that is necessary for an acceptable standard of performance in carrying out this role.

	

	Assessment method
(A, I, T or P)*
	Essential/
desirable
 

	Qualifications
	 
	 

	Valid driving licence
	A
	E

	City & Guilds NPTC Level 2 Award in Agricultural Tractor Driving Operations
	A
	E

	City & Guilds NPTC Level 2 Award in the Safe Use of Tractor Mounted Hedge and Verge Cutters
	A/I
	D

	PA2 Certification in Pesticide Application for tractor mounted sprayer
	A
	D

	 
	 
	 

	Knowledge and experience
	 
	 

	Experience of driving large tractors in confined spaces such as narrow lanes
	A, I, T
	D

	Experience of operating and adjusting machinery including grass and hedge cutting, side flail, gang mowers
	A, I, T
	E

	A knowledge of health and safety in relation to the safe operation of tractors and associated machinery and implements
	A, I, T
	E

	Experience of sports turf preparation
	A/I
	E

	Experience in groundsmanship and horticulture
	A/I
	E

	Knowledge of first aid
	A/I
	D

	 
	 
	 

	Skills
	 
	 

	Excellent driving skills
	T
	E

	Able to operate, maintain and control tractors and machinery including grass and hedge cutters, side flail, gang mowers
	A/I
	E

	Able to read and follow written procedures and verbal instructions
	A/I/T
	E

	Able to complete basic paperwork such as timesheets and vehicle sheets either by hand or using a smartphone
	A/I
	E

	Good team player
	I
	D

	Able to understand and comply with relevant bylaws following appropriate awareness training
	A/I
	E

	Able to communicate effectively with a wide range of people including members of the public
	I
	E

	Able to deal with difficult situations that may arise when dealing with the public
	A/I
	E

	Good time management skills with the ability to meet deadlines
	I
	E

	Able to work alone and use own initiative
	I
	E

	 
	 
	 

	Special requirements (e.g. working hours, driving licence etc)
	 
	 

	Physically capable of undertaking the duties as set out in the job description, which may include lifting weights up to 25 kg
	A/I
	E

	Physically capable of pushing and pulling implements
	A/I
	E

	Driving licence valid to drive in the UK in order to drive Council vehicles to various sites
	A
	E

	Behavioural competencies
This section details the level of competency required to carry out this role (please see below for an overview of the framework and refer to the full Organisational Culture Framework  for clarification where needed).
	Level

	Embraces change
	1

	Innovation and creative thinking
	1

	Effective communication
	1

	Customer focus
	1

	Problem solving and decision making
	1

	Focus on efficiency
	1

	Performance and learning
	1

	Team working
	1

	Builds relationships
	1

	Commitment to the organisation
	2

	Please note that the criteria specified on this form will be used as guidance when short-listing all applications and again at interview.  Please ensure you provide evidence within your application giving examples, where appropriate, as to how you meet the specified requirement for the job.
 
*Assessment criteria  A = Application form; I = Interview; T = Skills based test; P = Presentation



