WOKING BOROUGH COUNCIL

JOB PROFILE

JOB DESCRIPTION
Job Title:				Planning Policy Manager	
Pay Grade:			W8
Team:				Planning 
Function:				Planning Policy 
Responsible to:	      		Head of Planning
Job Purpose:	
The primary role is to lead and manage the preparation of the various plans, strategies and development plan documents that together make up the Local Plan for the area. The principal purpose underlying the role is to maintain a Local Development Scheme that contributes to the proper planning of the Borough and ensures the delivery of the spatial planning strategy for the area.

The job may also bring involvement with the production of other plans and strategies which, whilst falling outside the Local Plan, nevertheless form part of the Council’s overall corporate policy framework. 

The job, viewed in a wider context, will be carried out with the aim of helping deliver the Council’s overall objectives, including the provision of a framework for achieving sustainable development within the Borough and positive outcomes for the community.

Main tasks:

1.	Produce, maintain and keep under review a local plan which, within the context of the Local Development Framework, sets out an effective spatial strategy for development in the Borough for the next 15 years.

2.	Manage the production of, monitor the effectiveness of and generally provide corporate advice on the key documents that accompany the local plan, including the Proposals Map and all appraisals and assessments.

3.	Take all steps necessary for effective community and stakeholder engagement in the Local Plan, sufficient to produce statements of community involvement and to satisfy all other requirements.

4.	Manage processes arising from submission of the Local Plan to the Secretary of State, making any necessary arrangements for further consultation and Public Examination, all with a view to securing the Strategy’s eventual adoption.

5.	Develop, mentor, empower and manage staff as both a line manager and project manager.

6.	Develop and maintain relationships with key service deliverers and internal and external stakeholders to ensure the effective production of strategies and policies, whether in the area of Strategic Planning or jointly with relevant services. 

7.	Provide a specific area of professional expertise in the area of strategic planning, with knowledge of spatial strategy and land use planning.

8.	Ensure the maintenance within the Planning Policy team of up to date professional knowledge and competencies needed to produce key Local Plan and strategic planning documents and such other service strategies and policies as may be required. 

9.	Manage infrastructure planning for the Council including the collection and monitoring of S106 receipts, and the Community Infrastructure Levy.


10.	Ensure that best practice, continuous improvement and innovation are encouraged and introduced into the Council’s strategies and policies in order to achieve challenging objectives and targets.

11.	Manage projects as may be required to introduce or develop new and existing systems, monitor and review the effectiveness of strategic planning strategies, and introduce and monitor performance indicators (local or national) as may be relevant to the strategic planning service or the Council’s wider objectives.   

12.	Commission and plan research required to inform production of planning strategies and policies, or such other corporate plans as may be required.

13.	Generally protect and promote the reputation of the Council by delivering consistent, innovative, high quality planning strategies and policies, and by sharing good practice.

14.	Attend, present reports to and assist at public meetings, exhibitions, working parties and Committee meetings as appropriate.

15.	Engage in cross-service and collaborative working as may be necessary, both within the Council and with partner organisations, including attendance at and representing the interests of the Council on partnership bodies and in professional networking. 

16.	Manage budgets as appropriate.

17.	Undertake any other duties at a level appropriate to the post.



Politically Restricted Post 
Under the Local Democracy, Economic Development and Construction Act 2009, this post is politically restricted and you will be disqualified from being a Councillor, Member of Parliament or Member of the European Parliament. The regulations restrict the post holder from undertaking canvassing on behalf of a political party or a person who is or seeks to be a candidate or speaking to the public at large or publishing any written or artistic work that could give the impression that they are advocating support for a political party.

PERSON SPECIFICATION

Job Title:	Planning Policy Manager

	Criteria
	
Standard
	E/D
	Measure

		Education  	
	· MRTPI.
· Degree/ or equivalent planning qualification
· Management qualification.
	E
E

D
	Application form

		Experience
	· Working for a local planning authority or other planning regulatory body.
· Local Plan Inquiry work, Local Development Framework, planning appeals, planning policy, strategic planning, sustainable development, knowledge of planning legislation.
	D


D
	Application and interview

		Special Skills
	· Budget and project management.
· Excellent communication skills at all levels (oral and written).
· IT literate.  
· Performance management, report writing, consensus building, consultation techniques, managing change, research and data analysis, procurement, time management.
	E
E

E
D
	Application and
interview


		Motivation
	· Committed to high quality, customer focused service delivery.
· Sensitive to diversity and equality.
· Able to work on own initiative.
	E

E
E
	Interview

		Personality
	· Confident.
· Organised.
· Team worker.
· Leader and motivator.
· Creative, empathic, listener.
	E
E
E
E
E
	Interview

		Disposition
	· Politically-aware.
· Networker, communicator and comfortable with partnership working.
	E
E
	Interview

		Special 	Requirements
	· Occasional working out of hours
	E

	Interview


Key: E = Essential/ D = Desirable
Candidate Screening:
Rehabilitation of Offenders Act 1974 applies
Disclosure and Barring Service check: Not required
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Woking Borough Council Role Map

Job Title: Planning Policy Manager

Team: Planning
 
Function: Planning Policy

	Behaviours
	Level required

	Shaping our Future
	3

	Leading our People
	3

	Delivering for our Customers
	3

	Making Change Happen
	3

	Team and Partnership Working
	3

	Communicating Openly
	3

	Performance Management
	3





Please refer to the Council’s Behavioral Framework for examples and indicators of the expected behavior required at each level.
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