SURREY HEATH BOROUGH COUNCIL

JOB DESCRIPTION

	Directorate:	Regulatory
	Job Title: Climate Change Officer

	Reports to:	Planning Policy and Conservation Manager
	Post Number PPC007



MAIN PURPOSE OF JOB

	The overall purpose of this job is to support the implementation of the Surrey Heath Climate Change Action Plan and relevant associated strategies. This job will develop and deliver the actions identified in the Action Plan and help the Council achieve its ambitious carbon reduction and environmental targets. This will include a range of projects to improve the Council’s environmental performance, tackling the challenges of climate change mitigation, adaptation and conservation of natural capital. 

The Climate Change Officer will need to work with colleagues across the Council to deliver a range of projects on reducing carbon emissions from our buildings and fleet, to monitor and report on performance against environmental targets and to communicate climate change and environmental issues to internal and external stakeholders. 

The post is also intended to support the Planning Policy and Conservation Team with the development of the new Local Plan as necessary, including assisting with policy matters relating to Climate Change and the Environment, as appropriate.




RELATIONSHIPS

	Supervisory Responsibility	None

	

Important Internal Relationships	All departments


Important External Relationships	Surrey County Council, The Energy Hub, Joint 	Waste Solutions and other relevant stakeholders

	



MAIN RESPONSIBILITIES/DUTIES

	Knowledge & Expertise
· Demonstrate an excellent understanding of climate change and the Council’s role in the local community.
· Develop and deliver key actions within the Council’s Climate Change Action Plan, in consultation with elected members and Corporate Management Team.
· Monitor and evaluate the actions in the Climate Change Action Plan using a range of environmental, social and economic datasets. This includes the collection, storage and retrieval of information, including carbon footprint data for all Council activities.
· Monitor and assess risks and issues and escalate when appropriate.
· Ensure timely decision making to facilitate project delivery, including writing papers for
relevant Committees when required.
· Respond to Government and other consultations relating to climate change.
· Assist in the provision and advice and written guidance in relation to climate change and related projects, in particular to be used across the Council by external stakeholders.
· Promote Council initiatives relating to climate change and promote behavior change initiatives focused on sharing the council’s commitment to climate change mitigation and adaptation.
· Work with officers and staff across the council to support the delivery of the Council’s carbon reduction objectives.
· Work with all council services to ensure that carbon reduction behaviours are embedded in Council policies and service action plans.
· Support officers, elected members, partner and stakeholder organisations with advice on climate change policy matters.
· Attend meetings and training events relevant to the delivery of the Climate Change Action Plan.
· Research and analyse technical and policy information on climate change and environmental topics, to support the Council’s response and help secure improvements. This includes understanding and interpreting policy information and applying it to local circumstances.



	Leadership, including management and supervisory responsibilities
· None



	Financial Accountability
· To make costed and appropriate recommendations to the Planning Policy and Conservation Manager and Senior Planning Officer for interventions and activities that support the progress of the Climate Change Action Plan.



	Initiative and Independent Action
· Work independently in delivering actions in the Climate Change Action Plan. 



	Planning, Organising and Prioritising
· To adopt a flexible approach to changing patterns of work and attending evening Council meetings as required.
· To assist the Senior Planning Officer in gathering the appropriate recording and quality assurance data to ensure that the Climate Change Action Plan can be monitored and evaluated regularly.
· Effectively organise work streams and prioritise actions as appropriate.



	Communication
· Effectively liaise and work with key stakeholders to facilitate joint working on actions in the Climate Change Action Plan.
· Work with a number of external key stakeholders to develop innovative ideas that will help mitigate the impacts of climate change across the borough.
· Engage with the public and other stakeholders as required.
· Demonstrate excellent written and verbal communication skills.
· Ability to work effectively with others to develop and deliver climate change actions.




	Customer Service
· To be friendly and approachable and be able to communicate appropriately and effectively with a range of stakeholders.




	Health and Safety
· Understanding of and ability to work within polices covering: risk assessment, information sharing, equalities and diversity, and health and safety. 




	General
· To undertake any other duties and responsibilities, which are appropriate to the status of the post.
· Support the Planning Policy and Conservation Team with the development of the new Local Plan as necessary, including assisting with policy matters relating to Climate Change and the Environment.
· To develop oneself and others making every effort to access development opportunities and contribute effectively by participating in the Council’s performance management scheme.



