WOKING BOROUGH COUNCIL

JOB PROFILE
Job Title:


Planning Benefits Officer

Linked Grade:


W2 - W3

Team:


Planning
Function:


Planning Policy

Responsible to:


Planning Policy Manager

Job Purpose:
To monitor the progress of Section 106 legal agreements, from their negotiation through to their realisation and to take necessary action to ensure that agreed financial and non-financial planning benefits are delivered, monitored and reported and where necessary enforced.

To record, monitor and report data on housing completions, including managing data for the Council’s Green Book, respond to solicitors’ enquiries relating to planning obligations and general assistance, such as inputting site information for the purposes of the Strategic Housing Land Availability Assessment and consultation on Local Development Documents. 

Key Area:

PLACE - An Enterprising, Vibrant and Sustainable Place

We will help to create a sustainable community which has a strong identity and is a place where people want to be, by:

· maintaining a high quality natural environment where resources are used wisely and biodiversity is conserved;

· creating a high quality built environment which meets local needs, and enables an enterprising culture to flourish and the local economy to prosper; and

· providing, in collaboration with partners, the physical and electronic

infrastructure to enable efficient and integrated travel and to support high quality electronic services.
Key areas of responsibility:
1. To ensure that when schemes are granted planning permission subject to Section 106 legal agreements, including on appeal, the details of those agreements are recorded into the Council’s monitoring database and monitored thereafter.

2. To take responsibility, by means of liaising with Building Control and the Development Management Teams on start and completion dates of development schemes, for identifying when planning benefits become due.

3. To ensure that when triggers are reached requiring financial contributions to be made or non-financial planning benefits to be delivered, the appropriate Development Management case officers and their managers are alerted and appropriate steps taken to ensure that monies and benefits are received in a timely and appropriate manner.  This will include making direct contact with developers and occasional attendance at meetings.

4. To ensure that when monies are received, relevant senior managers, project managers and other appropriate agencies, including officers responsible for the preparation of the Investment Programme, are advised.

5. With assistance from Finance Officers, to calculate the interest on index-linked payments and ensure that this is paid in addition to the agreed financial contribution.
6. To ensure that when monies are received in connection with planning permissions they reflect what has been agreed.

7. To produce a regular, comprehensive monitoring report detailing the receipt of planning benefits, both financial and non-financial. For Woking Borough Council monies, this will record to what purpose they have been put, clearly showing amounts spent and unspent balances.  The report will also provide an update on the spending programmes of other relevant agencies.

8. To respond to requests for information from Management Team, senior managers and members on the status of individual planning agreements.

9. To monitor the release of funding such as Strategic Access Management and Monitoring (SAMM) monies to partner organisations such as Hampshire County Council and Surrey County Council and to provide progress reports on project implementation where necessary.
10. To develop and maintain the planning benefits monitoring database, including updating the database to include any amendments or variations of planning agreements.

11. To use Plan Monitoring in Uniform to record data on housing completions and to run queries to respond to requests for information, including providing monthly data for the purposes of the Council’s Green Book.

12. Respond to solicitors’ enquiries relating to planning obligations. 

13. Organise land registry searches in liaison with Legal services.

14. To provide general assistance such as helping with consultation on Local Development Documents, inputting site information for the purposes of the Strategic Land Availability Assessment and the Brownfield Register, uploading consultation responses onto DMS IDOX, redaction of personal data and assisting with the team’s website.. 

15. To report regularly to the Planning Policy Manager.

PERSON SPECIFICATION

Job Title: Planning Benefits Officer

	Criteria
	Standard
	E/D
	Measure

	
Education & 
training
	· A good level of education, ideally to A-level standard or equivalent
· Accountancy/business management/property qualification
· Knowledge of land valuation/business analysis
	E

D

D
	App

App

App

	
Experience
	· Analysing/processing/monitoring and reporting data/information
· Working in a Local Authority
· Working in a business environment
· Experience in dealing with people
	E

D

D

D
	App/Int

App/Int

App/Int

App/Int

	
Special Skills
	· IT proficient, especially Uniform and excel, DMS.
· Communication skills

· Accuracy

· Good presentation and report writing skills

· Good administrative and organisational skills
· Knowledge of UK planning system, especially planning benefits
· Accountancy/bookkeeping skills
	E

E

E

E

E

D
D
	App/Int

App/Int

App/Int

App/Int

App/Int

App/Int
App/Int

	
Motivation
	· Commitment to providing efficient service to the general public, Members of the Council and Service Areas of the Council
	E
	App/Int



	
Personality/

  Disposition
	· Can work to deadlines 

· Helpful
· Flexible
· Confident
· Able to get on with all levels including Members, officers and representatives of external organisations, applicants and developers
· Ability to work under pressure

· Cheerful disposition
	E

E

E

E

E

D

D
	Int
Int
Int
Int
Int
Int
Int

	
Special 
Requirements
	· Driving licence
	D
	App


Key: 
E = Essential, D = Desirable, App = Application, Int = Interview
Candidate Screening:

Rehabilitation of Offenders Act 1974 does not apply
Disclosure and Barring (DBS) check: not required
